MetaPrint – Print Queue Setup
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Print Queue Setup

Step1:
· Create a folder on your desktop and name it “Queues”.  This will be used as a working folder for this exercise.

Step 2:
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· Open MetaPrint and click on the Queues drop down menu 
· choose Create New Queue
Step 3:
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You will now be presented with a dialog box
· Name your Queue

· Using the browse button set the path to the folder you created on your desktop in step 1

· Select Acknowledge as the queue type

· Click the Set Destination button
· Note: a directory will be created using the name supplied in the Name box

Step 4:
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· Select the device from theSselect a Printer drop down menu that you would like associated with this print queue
· Note: you will need to check the user manual to get specific instructions on how each of the options in this screen work

· Click Save
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Step 5:
· After choosing your printer you should now be back at the Create Queue screen

· Click Next
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Step 6:
· To set a password for this queue check the selection box

· Type in the password in the supplied text box

· Click Next
· Note:  setting a password is an optional step
Step 7:
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· Set any appropriate options in the Queue Action window as you see fit for your environment
· Click Next
· Note:  see the MetaPrint user manual for an explanation of these options
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Step 8:
· Click the Finish button to complete your queue setup
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Step 9:
· When creating Rip to File queues and you want to save them in a job name sub folder place a check mark in this box during the queue creation
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