MetaPrint – Renaming Files
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Step 1:
· Add some files to the MetaPrint job window
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Step 2:
· Click the View menu tool at the top of the screen

· Click on Properties 
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Step 3:
· Your screen should now look like this

· Click the plus sign next to file settings
Step 4:
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· Click on any file within the MetaPrint Job Window

· In the Rename File As area, rename the file you just highlighted

· Hit enter after typing in new file name
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Step 5:
· Highlight another file in the MetaPrint job window

· Click the Plot Job drop down at the top of the screen 

· Click Rename Sheets
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Step 6:
· Type in the new file name

· Click enter
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