MetaPrint – Save Set
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Step 1:
· Add 6 files to the MetaPrint job window
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Step 2:
· Uncheck the 4th file in the list

· Right click the 4th file and choose Apply Down
· Half of the files listed should now be deactivated
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Step 3:
· Choose Save Set

Step 4:
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· Give this set a name you will easily recognize

· Choose Save Set
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Step 5:
· Choose View from the tool bar

· Choose Work Order from the menu

· You should now have the work order side bar
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Step 6:
· Click the set you just created in the Work Order window
· Click on the magnifying glass icon

Step 7:
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· Choose a destination from the drop down menu in the work order sheet
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Step 8:
· Click on Submit
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Step 9:
· Click the “X” and close the text file that opens

· Your set has now been saved

Recalling a Saved Set
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Step 1:
· From the work order window click the Load icon
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Step 2:
· Browse to the set you just saved

· Click on the file

· Click Open
· Your saved set should now be available in the Work Order window

[image: image13.jpg]Bl Edt Vew Window Hep

5. .35.5.0.8 .3 K.

View File

Davices  Queues Print
Work Order ax

gerREE X A3
= Work Order
b1

Ready

G e

| Algrment | Rotation | Media Typ)

ARCHF 304 42in
ARCHF 304 42in
ARCHF 304 42in

10000%  ARCHF 30 42in
10000%  ARCHF 304 42in
10000%  ARCHF 301 42in

1
1
1
pt
L
.

[
0
0
o
o
o

5

Delte Fles

Save set

Save b

OpenJob
s ¢

Merge Jobs

Print b

>

Scan b

2

Stz Scan



Step 3:
· Double click the Saved Set in the Work Order window
· Your files should now open in a new window and be ready to send to print
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